AeroExpo V Logistical Info....

The procedures for coming to AeroExpo V will be as follows: 
· Upon entering Ames Research Center, all will be required to show a government picture ID (valid driver’s license, state ID or passport).   All persons, 16 years and older, including bus drivers must be US citizens.  No exceptions will be made.

· All vehicles and persons entering Ames are subject to random inspection. 

· Vehicle passes are required for all vehicles. 
· Follow the AeroExpo/Education Event signs to designated car or bus parking areas. Parking is restricted to designated areas only.

· Students and chaperones will need to walk a short distance from the parking lot to the any of the three venues (8 minutes).  Keep your groups together.  Leave books and other heavy items at home or in the vehicle; backpacks should contain only lunch and essentials. 

· Each class MUST attend the venues together.  Safety/Liability issues require that the teacher in charge be at the same place as his/her class.

· SAFETY FIRST!!  Please use sidewalks and crosswalks.  Stay within areas that are Caution Taped.  Chaperones and teachers are expected to supervise students at all times. 
· Because the NASA Ames Research Center is a secured facility, we have received special access to the Hanger One Flight Line and N211 Hanger; therefore, please do not wander from designated areas/routes.

ZERO TOLERANCE POLICY – if students can’t behave, we'll call an administrator and send them back to school (i.e. excessive talking, cursing, laser pointers, jeering, horseplay, etc.)

IMPORTANT: We assume that any required (school and/or district) media release forms have been signed for all students participating in AeroExpo V.

· Once here at Ames, Moffett Field, and the NASA Exploration Center, all students and adults may be photographed, recorded and/or video taped.

· The lead teacher is responsible for getting any required forms signed and having them on file at the school.  You do not need to present them to us on the day of the event.

· If a student or parent(s) does not want images or voices to be released to the media, the student should not attend AeroExpo V or NASA Exploration activities.

Career Central – Moffett Conference Center

· Assume the Conference Center Ballroom is full.
· Please have chaperones stay with students.
· Have students line up outside of the rear of the Conference Center the way that they will be seated inside the auditorium.  Entrance will be through the single door on the right, and exiting will be through the double doors.
· Follow the directions of volunteers who will be wearing Staff badges.
· Arrive at the Moffett Conference Center 15-30 minutes prior to your scheduled Career Central time. This will allow time for parking and being seated in the Main Ballroom.

· Submit the required roster (see email) to the staff member at the registration desk at the door.  
· Seating is first come, first served from front to back.

· The best seats closest to the front go to the earliest arrivals.

· Those with wheelchairs will be seated up in front, please tell a Volunteer greeter about your seating requirement.
· Because of the large groups of students per broadcast, we need to have all attendees move into the auditorium and be seated as quickly as possible.  This will ensure that we start on time and stay on schedule for this action-packed day.
· We ask teachers and chaperones to help keep aisle ways moving and exits clear.
· Excessive talking and switching seats takes away from the auditorium activities. 

· Encourage students to listen, follow directions, and ask questions by raising their hands when we have the Q&A session towards the end of Career Central hour. 

· No eating or drinking is permitted in the Conference Center.
· Cameras are OK.

· Students may bring their backpacks into the Ballroom.

· Students are discouraged from leaving to use the outside portable restrooms during the Career Central program. 

· At the end of the Q&A, there will be a few brief announcements. Please help keep the students quiet and in their seats. After the announcements, attendees will be exit out the double doors on the right near the front platform.

Aero Village, Hanger N211

· Check-in with the greeter.  Your class is required to have a safety briefing.

· Aero Village is staffed by volunteers.  You can identify them by their AeroExpo Staff badges.

· Students should bring their lunches and eat in the “Village Diner.”  There will be free bottled water available.   Please be considerate and butler the tables for other to use.

· Simple food service is available at Aero Village. Hot Dogs, Nachos, Soda, etc will be available for  $1.00/item.  The line may be quite long.  We do not recommend relying on this service for lunch, especially if you are crunched for time.

· NASA marked products and space/gift novelties will be available for sale in Aero Village, priced from $2 - $20.  Please make the decision whether you want students to bring money for shopping.

· Between 11:00am and 1:00pm, there could be as many as 700 students in the hangar, so preparing them ahead of time will be crucial to group activities and on-time departures. 

· Please, no running or shouting within Aero Village.  Students must remain with their chaperones.

· Depending on the weather, the Aero Village may be a bit cool, especially in the morning hours.  Dress in layers. Also, when in doubt, wearing older clothes might be the best!

· SAFETY FIRST!!  Please use sidewalks and crosswalks.  Stay within areas that are Caution Taped.  Chaperones and teachers are expected to supervise students at all times.

NASA Flight Line – Hanger One

· The Flight Line is staffed by volunteers.  You can identify them by their AeroExpo Staff badges.

· Classes will be escorted to aircraft to be toured and viewed.

· When requested, please leave the flight line immediately to accommodate aircraft that may be taking off or landing.  You can return once the “All clear” signal is given.

· Definition: FOD - Foreign Object Debris. Any object that can be sucked into a jet intake. FOD can severely damage or destroy a jet engine.  FOD also put the lives of pilots, crew and passengers in jeopardy.  Please have your class use a lidded trash can for all unwanted items.
Teacher To-Do List

· Verify that all school and district media release requirements for students are taken care of. 

· Remind the chaperones of the identification requirements for entering Ames.   

· All drivers must have a valid driver’s licenses and be U. S. Citizens.

· Distribute directions, the map and vehicle passes to drivers.  Highlight if necessary.

· Orient your chaperones regarding behavior expectations of students.

· Please arrive on time!

· If you haven’t done so already, identify any ADA special needs that your group may have and forward that information to us immediately so we can send you the appropriate vehicle pass(es), maps and directions.  Remember to mention it to the greeters at Career Central.

· Check email and the AeroExpo V website http://quest.arc.nasa.gov/projects/aeroexpov/ regularly for updates and additional information.

If you have any questions about the NASA Exploration Center or would like to schedule a visit, please call 650-604-6274 for information.

***** A Special Request *****
Please have your students say “thank you” to the volunteers...it will make their volunteer experience that much more rewarding!
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